






















































CITY OF HIGHLAND PARK INCOME TAX 

PARTNERSHIP RETURN 

Instructions for Form HP-1 065 

Who Must File a Partnership Return 
Every partnership that conducted business activities in the City 

of Highland Parle, whether or not an office or place of business was 
maintained in the city, is required to file an annual return. 
Syndicates, joint ventures, pools and like organizations will also use 
Form HP-1065.A partnership may not elect to file as a corporation. 
So-called "tax option" corporations (under Secs. 1371-1377, Internal 
Revenue Code) must file as corporations on Form HP-1120. 
FILING DATE: Calendar year taxpayers must file by April 30 each 

year. Fiscal year taxpayers must file within four (4) months after 
the end of their fiscal year. 

Option to Pay Tax 
The tax rate is 2% for residents, and 1 % for nonresidents of the 

City of Highland Park. 
At its election, the partnership may file either an information 

return or it may compute and pay the tex which is due with respect 
to each partner's share of the net profits of the business. The 
partnership may pay the tax for partners only if it pays for ALL 
partners subject to the tax. 
REMITTANCE: Partnerships electing to pay the tax for all partners 

must remit the tax when filing the return if the tax due is one dollar 
($1.00) or more. 
Make remittance payable to: 

Treasurer, City of Highland Park 
Mail to: INCOME TAX DIVISION 

C/O 3401 EVALINEAVE. 
HAMTRAMCK, Ml 48212 

Partnership as Taxpayer 
If the partnership elects to pay the tax for the partners, the 

individual partners are nor required to file a return if such 
partners have no other income subject to the tax. However, an 
individual return shall be required from any partner having 
taxable income other than his distributive share of the net profits 
of the partnership. (In such instances, a partner who is required 
to file an individual return should refer to the instructions for 
such retum.) 

If the partnership elects to pay the tax on behalf of the partners, 
then it assumes the status of a taxpayer to the extent that: (1) Timely 
payment must be made: (2) a Declaration of Estimated Income Tax, 
Form HP-1040-ES will be required if the total estimated tax for the 
partnership is expected to exceed $100. The calendar or fiscal year 
of the partnership will govern in establishing the dates for filing the 
declaration and paying the estimated tax. 

Income Taxable to Resident vs. 
Nonresident Partners 

The Partnership Return Form HP-1065 is designed to distinguish 
between that income taxed to residents and that taxed to residents and 
that taxed to nonresidents. The purpose of the return is to set forth the 
entire net profit covered and to show the distributive share of each 
partner, indicating those who are residents of Highland Park and those 
who are nonresidents. (If residency changes during the taxable period 
for any partner, use two lines to indicate allocation of income by status 
in an schedules where applicable.) 

Schedule C indicates the total income of the partnership which 
may be subject to the tax. Ordinary business income in Schedule 
C is transferred to Schedule E, column 1, showing the amount of 
ordinary income distributable to each partner. The non-business 
income portion of Schedule C is first transferred to Schedule B, by 
total amounts for each type of income, to determine the taxable 
portion for each class of partners. This taxable income is then 
transferred to Schedule E showing the amounts applicable to the 
individual partners. Column 1 on page 1 is the final summary 
transferred from Schedule E, column 7. 

Partners who are RESIDENTS are taxed on their entire 
distributive share of the net profits of the partnership, including 
that arising from business activities outside the City and including 
interest, dividends, rents and royalties, other income, and gains 
from the sale or exchange of property, either tangible or intangible, 
regardless of where such property was located. 

Partners who are NON RESIDENTS of Highland Parl{ are 
taxed on their distributive share of the portion of the net profits 
which is attributable to business activity in the City, plus net 
rentals of tangible property in the City They are not taxed on their 
share of net rentals on property outside the City, gains from the 
sale or exchange of securities or other intangible property, or on 
interest and dividends. However, when the receipt of interest and 
other intangible income is directly related to the nature of the 
business, such interest, etc. shall be considered as business income 
taxable to nonresidents, and is to be reported in Schedule C, on 
either line 1 or line 11. 

Instructions for Page 1 
The amounts to be inserted in column 1, page 1, are transferred 

from Schedule E on page 3 of the return. If this return is to be an 
information return only, the remaining columns 2 through 6 on 
page l need not be filled in: however, if the partnership elects to 
pay the tax, columns 2 through 6 must also be completed. 

Column 2. Any items of income which are non-taxable and 
which are included in column 1 are to be deducted in column 2. 
These items will include the dividend exclusion, 50% capital gain 
deduction, net operating loss carryove1; etc. The dividend 
exclusion, treatment of capital gains and losses, and net operating 
loss carryovers are to be handled in the same manner as provided 
in the Federal Internal Revenue Code. Therefore a net capital loss 
realized by any of the partners in excess of the partners, in excess 
of the partner's allowable capital loss deduction must be added 
back in column 2, page 1. The allowable capital loss deduction or 
each partner is the lesser of (1) the net capital loss, (2) the amount 
in column 1. page 1, computed without regard to capital gains and 
losses, or (3) $1,000. Nonresident partners must allocate net 
operating losses to Highland Park at the percentage of business 
conducted in Highland Park in the year in which the loss was 
sustained. A schedule of computations must be attached for all 
entries in column 2. 

Column 3. Exemptions. A $600 exemption is allowed for each 
partner, his spouse and his or her dependents. Additional 
exemptions arc allowed if the taxpayer or his spouse is 65 or over, 
or is blind. In general, the same rules apply in determining 
dependents as under Federal Internal Revenue Code. A trust or 
an estate which is a member of the partnership is not allowed an 
exemption since trust and estates are not permitted exemptions 
under the Highland Parl{ Income Tax Ordinance. A spouse may 
be taken as an exemption on the partnership return only if such 
spouse has no income subject to the Highland Park Income Tax. 
Exemptions for a partner whose residence status has changed from 
a resident to a nonresident, or from a nonresident to a resident of 
Highland Park during the taxable year should first be applied 
against income while a resident. The balance of the amount for 
exemptions, if any, should then be applied to Highland Park 
income while a nonresident. 

Column 6. Enter in column 6 payments made by the partnership 
for tax paid with a tentative return, or for payments on a 
Declaration of Estimated Income Tax, or any payments and credits 
made by the partnership on behalf of Highland Park resident 
partners for income taxes to any other municipality, if the income 
on which such tax was levied is included in this return. DO NOT 



20 City of Highland Park 

APPLICATION FOR EXTENSION OF TIME 
TO FILE INCOME TAX RETURN 

20 

Prepare this form in duplicate. File the original with the City's Income Tax Department on or before the due date for 
filing a return. Attach the duplicate to your city income tax return. 

NAME TAXABLE PERIOD 

Calendar Year 

Fiscal Year Ending 

ADDRESS (STREET NUMBER AND NAME) TYPE OF RETURN 

□ Corporation □ Individual 
□ Partnership □ Resident 
□ Estate or Trust □ Non-Resident 

CITY, STATE & ZIP CODE 
Employer Identification Number or 
Social Security Number 

Reason for extension request: 

The City Income Tax Ordinance limits the extension of time for filing annual returns to SIX months from the original due date. 

A ____ month extension of time is hereby requested in which to file the income tax return of the above named Taxpayer. The 
extended due date of this return is the last day of _ _____ � 20 

TENTATIVE TAX RETURN 

THE TENTATIVE TAX BALANCE DUE MUST BE PAID WITH THIS EXTENSION. 

1 .  Tentative Tax (Estimate total tax liability) . . . . . . . . . . . . . . . . . . . . . .  . $ ______ _ 

2. Less: 

a. Estimated income tax payment . . . . . . . . . . . . . . . . . . . . . .  . $ ___ __ _ _  _ 

b. Other credits . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  , . . . . . . .  . $ _ _ _ _ __ _ 

3. BALANCE DUE (Line 1 less lines 2a 2b) . .  . . . . . . . . . . . . . . . . . . . . . $ ___ __ _ _  _ 
(Include payment of this amount with extension) 
The extension is automatically granted upon payment of the tentative tax balance due. Failure to pay tentative 
tax if due) could result in penalty for failure to pay. 

Signature of taxpayer, officer or agent Date 

MAIL TO: City of Highland Park 
Income Tax Department 
P.O. Box 239 
Eaton Rapids, Mi 48827 



INSTRUCTIONS FOR 

APPLICATION FOR EXTENSION OF TIM E  

TO FILE CITY O F  HIGHLAND PARK 

INCOME TAX RETURN 

WHO MAY REQUEST AN EXTENSION 
A taxpayer may request an extension of time to file an individual income tax return. An extension is 
a request for additional time to file a tax return. Extensions of time to file are allowed for resident or 
nonresident individuals filing form HP-1 040, individual income tax return. 

An extension is not a request for additional time to pay tax due. 

The filing of federal Form 4868, Application for Automatic Extension of Time to File U.S. Individual 
Income Tax return, with the Internal Revenue Service, does not grant an extension of time to file a 
city income tax return. An Application for an Extension of time to file a City of Highland Park In
come Tax Return must be filed. 

PERSONS OUTSIDE THE UNITED STATES 
Where the federal internal revenue code grants an automatic two-month extension to persons liv
ing outside the United States, an automatic extension to the same date will be granted. If more 
time is needed than this automatic extension allows, an Application for an Extension of Time to File 
City of Highland Park Income Tax Return must be filed. 

EXTENSION AUTOMATICALLY GRANTED 
Upon filing an Application for Extension ofTime to File a City of Highland Park Income Tax Return, 
the City of Highland Park's Income Tax Department will automatically grant an extension for up to 
six months provided that: 

1 .  The extension request is filed by the due date of the return; 
2. The tentative tax return section of the application is competed; 
3. Payment of the tentative tax balance due (if owed) is made; and 
4. All filing and payment requirements of the city of Highland Park 

Income Tax Ordinance are satisfied. 

An extension is not necessary where no tax will be due when the return is filed. Extensions filed 
without payment of the tentative tax due will not be accepted. 

PREPARING THE APPLICATION FOR EXTENSION 
Prepare the Application for Extension in duplicate. File the original with the City of Highland Park's 
Income Tax Department. When the Application for Extension is timely filed and the tax payment re
quirements are met, the extension is automatically granted. A copy of the Application for Extension 
is to be attached to the City of Highland Park's Income Tax Return at the time of filing the return. 



RETURN IN FIVE (5) DAYS 
EMPLOYER'S FEDERAL IDENTIFICATION NUMBER 

CITY OF HIGHLAND PARK - INCOME TAX DEPARTMENT 
NEW BUSINESS AND EMPLOYER'S WITHHOLDING REGISTRAT1"". 

1. :R::: 
::::

RUCTIONS ON THE REVERSE BEFORE FILLING OUT T• " p � 

: �'::::::::�::":� e 3A. HOME ADDRESS AND SOCIAL SECURITY NUMBER -

HP 

4· ��;;:;l;iiri;�;;1
:□N

�ARTNERSHIP O c, 

· � � ,'-',J ��,- • 

LOCAL TELEPHONE NO. 
S, 

NO. OF EMPLOYEES 

7. ���g�;J
N
s�

si�
����';.(\

BJ
BOVE -+ MONTH DA' '1\.J./'"' · 'AGES 

HHOLDING-+ 
MONTH DAY YEAR 

9. WAS THIS BUSINESS PREVIOUSLY OPERATED BY ANOTHER E I I I 
0 YES O NO ,.__ \jJ 

, EMPLOYER'S NAME AND IDENTIFICATION NO. 

stGNAlURE .-::::::::: TITLE 

ACCOUNTING PERIOD ENDING ____________ -"'c:::::::::-::::"----------

INSTRUCTIONS 

DATE 

HP-SS-4 

Each employer withholding City of Highland Park Income Tax Department from employees' wages should 
register with the Income Tax Department. For the convenience of the employer, the Federal Identification Number 
assigned to the employer by the Federal District Director of Internal Revenue will be used for the City of Highland 
Park Income Tax Department records. If an employer does not have a Federal Identification Number at the time of 
filing the City of Highland Park Income Tax reports, application can be made to the Federal District Director of 
Internal Revenue on Federal Form SS-4 for a number. 

When for any reason the Federal Identification Number is not required, an identification number will be 
assigned by the City of Highland Park Tax Department if an employer is assigned a Federal Number at a later date, 
he must notify the City Income Tax Department of the Federal Number assigned. The employer will then be notified 
to discontinue the City of Highland Park Identification Number and use the Federal number for all future City 
withholding purposes. 



HPW-4 EMPLOYEE'S WITHHOLDING CERTIFICATE F,OR CITY OF HIGHLAND PARK INCOME TAX 
1 .  Print Full Name Social Security # Office, Plant, Dept. Employee Identification # 

2. Address, Number and Street City, Township or Village State Zip Code Are you a Highland Park resident? 

Yes No 

3. Predominant Place of employment City 

I 80% 100% 
Print name of each city where you work for THIS City 

� �  
Total 

employer and circle closest % of total earnings 

� �� 

number 

in each. & 80% 100% of boxes 
YOUR WITHHOLDING 4. Exemptions Additional 
EXEMPTIONS: Check for □ $600 exemption 

which yoursel f. ear. if blind. 
(See instructions below.) blocks 5. Exemptions Additional 

apply for □ $600 exemption 
spouse. year. if blind. 

I 
Number 

I EMPLOYEE: File this form with your 6. (a) Exemption, Enter total or-,. 
employer. Otherwise employer must withhold your childn line 6(a) + 6(b) 
CITY OF HIGHLAND PARK Income Tax from 
your earnings without exemptions. 7. Add the number of exemptions w ----- 4, 5, and 6 above, and enter� 

8. Additional amount, if any, you want withheld from each paycheck. 1$ 
EMPLOYER: Keep this certificate with your 

I certify that the information submitted on this certificate is true, correct and complete to the best of my records. If the information submitted by the 
Employee is not believed to be true, correct knowledge and belief. 
and complete, the DIRECTOR OF FINANCE 
must be so advised. Date: Signature: 

LINE 3 INSTRUCTIONS: 
If you work for this employer in more than two cities or communities, print names of the two Michigan cities or communities where 
you perform the greatest percent of your work. Circle the closest percent of total earnings for work done, or services rendered in 
each city or community listed. The estimated percent of total earnings from this employer for work done or services performed 
within taxing cities, is for withholding purposes only. In determining final tax liability, this estimate is subject to substantiation and 
audit. 

DEPENDENTS: 
To qualify as your dependent, a person (a) must receive more than one-half of his or her support from you for the year, and (b) 
must have less than $600 gross income during the year (except your child who is a student or who is under 1 9  years of age), and 
(c) must not be claimed as an exemption by such person's husband or wife, and (d) must be a citizen or resident of the United 
States or a resident of Canada, Mexico, the Republic of Panama or the Canal Zone (this does not apply to an alien child legally 
adopted by and living with a United States citizen abroad), and (e) must (1) have your home as his principal residence and be a 
member of your household for the entire year, or (2) be related to you as follows: 

Your son or daughter (including legally adopted children), grandchild, stepson, stepdaughter, son-in-law, or daughter-in-law; 

Your father, mother, grandparent, stepfather, stepmother, father-in-law, or mother-in-law; 

Your brother, sister stepbrother, stepsister, half brother, half sister, brother-in-law or sister-in-law; 

Your uncle, aunt, nephew, or niece (but only if related by blood). 

CHANGES IN EXEMPTIONS: 
You should file a new certificate at any time if the number of your exemptions INCREASES. You must file a new certificate within 
10 days if the number of exemptions previously claimed by you DECREASES for any of the following reasons: 

Your spouse for whom you have been claiming exemption is divorced or legally separated, or claims their own exemption 
on a separate certificate. 

The support of a dependent for whom you claimed exemption is taken over by someone else, so that you no longer 
expect to furnish more than half the support for the year. 

You find that a dependent for whom you claimed exemption will receive $600 or more of income of his own during the 
year (except your child who is a student or who is under 1 9  years of age). 

Other decreases in exemptions, such as the death of a wife or a dependent, do not affect your withholding until the next 
year, but require the filing of a new certificate by December 1 of the year in which they occur. 

CHANGE OF RESIDENCE: 
You must file a new certificate wi thin 1 O days after you change your residence from or to a taxing city. 

CHANGES IN EMPLOYMENT: 
You must file a new certificate by December 1 of each year if your line 3 extimate of the percent of work done for services to be 
rendered in cities levying an income tax will change for the next year. 


